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[Monoxenue
0 nopsiaKe paspaboTKy, MPUHATHA W YTBEPKICHHH JIOKAIBHEIX HOPMATUBHEIX aKTOB
MyHUIMNATEHOrO GIOAXKETHOTO YUPEXKACHHs JOTIOIHUTEIBHOTO obpasoBanus «JleTckas\ mKona
MCKYCCTBY» UepeMIIaHCKOrO MyHHIMIAIBHOTO paioHa Pecmy6nuku TaTapcTaH.

106mue noaoKeHH.

1.1.Hactosimee [TooxkeHHe 0 HOPMATHBHBIX aKTOB 10 BOMPOCAM peryIUpOBaHHUsA ACATEILHOCTH
MyHHLKTATEHOTO GIOKETHOTO yUPEKAeHHs TOTIOTHUTEIIBHOTO 00pa3oBaHus «Jlerckasi\ mkosa
HMCKYCCTB» UepeMIaHcKoro MyHHLMIANbHOTo pationa PecriyGnnku TaTaperan (manee Ulkona) u
JOKHOCTHBIX 06s13aBHocTel pabotHukos MBY JIO «Yepemmanckas JIIIN» (aanee mo TeKcTy
"MMonoxeHue'") onpeaeseT OCHOBHbIE TpeGOBaHKM K MPoLieAype pa3paboTKU NPOEKTOB JIOKAJIBHEIX
HOPMAaTUBHBIX aKTOB PYKOBOJMTE/IEM 00pa3oBaTe/IbHOIO yUpeKAEHHUs, OPANKY UX NPUHATHS,
BHECEHHS B HUX JIONOJHEHUH U H3MEHEHHH, & TAaK)Ke OCHOBHbIE TPEOOBAHMS K COAEPKAHUIO
JIOKAJbHBIX HOPMATUBHBIX aKTOB.

1.2.leiictBie HacTosiero [10105KeH s pacTIpoCTPaHETCs Ha pa3pabaThIBaeMble U

Ipunnmaemele LLkoo0# OKaIbHBIE HOPMATUBHBIE AKTbI, ONPEAC/AOIIME MPABOBOH CTATYC U
HAIIpABJICHMs AEATENLHOCTH OOPA30BATENEHOTO YUPEXKIEHHs, [PaBa U 0053aHHOCTH JOJDKHOCTHBIX
JHIL K paGOTHUKOB, @ PABHO HHBIE NPUPABHEHHBIE K HUM aKThl, yCTAHABJINBAIOLINE HOPMEI (npaBuna)
0BILEr0 XapaKTepa, IpeIHA3HAYEHHbIE TSl PEryIHPOBAHHS yPaBISHUeCKOM, KalpOBOH,
06pa30BaTeIbHOMN U BHEMIKOJIBHON ASATEIBHOCTH.

2. [TonsiTHe NOKAJILHBIH HOPMATHBHBIH aKT

JlokansHeli HopMaTuBHBIH akT L1IKo/1Bl —OCHOBAaHHBEIN Ha HOpPMaX 3aKOHOJATEIbCTBA odpuMaNbHBIN
MpaBOBOii TOKYMEHT, peryIMpyIoLIuil oTHOmeHKs B pamkax koer conepaliui
o6meobs3aTenbHbIE IPABUIA MOBEICHMS IS BCEX WM HEKOTOPBIX yYaCTHHKOB 00pa3soBaTelbHBIX
OTHOIIEHUH , PACYUTAHHBINA Ha HEOJHOKPATHOE MPUMEHEHHUE, IPUHSATHI B YCTAHOB/ICHHOM IOPs/KE
, COOTBETCTBYIOIMM KOMIMETEHTHBIM GPraHoM ynpas/ieHus [LIKOJIB! 1 yTBEPKAEHHBIM TIPUKA3M
nupextopa LLKkosnel.

3 Buabl JIOKAILHbBIX HOPMATHBHBIX AKTOB, pery/1npyemMbix Hactosiuum Ilosokennem:
3.1.Ha ocHoge Hacrtosimero [Tonoxenus B Llkose pa3pabaTelBarOTCS U IPHHUMAIOTCS CIEAYIOLIME
BUJIBI JIOKaJIbHBIX HOPMAaTUBHBIX aKTOB.

3.1.1.ITonoxeHus o GyHKIIMOHUPOBAHWHM OPraHOB CAMOYMpPaBICHHs YUPEKACHHUS U
TPOBEAECHUH MEPOTIPUATHH yueOHO-BOCMIUTATENEHOTO MPOLIECCa;

3.1.2. JJo/mKHOCTHBIE HHCTPYKUHMH pabOTHUKOB;

3.2. TlpenycmoTpenHslit HacTosuM [NonoxeHneM nepedeHb JOKaIbHbIX aKTOB He
SIBJIIETCS UCUEPTIBIBAIOLIMM, B 3aBUCHMOCTH OT KOHKPETHBIX yCIOBUM NEATEBHOCTH.
YupexaeHue MOXeT MPHUHAMATh UHBIE JIOKAJIBHBIC aKTHI 110 BOIPOCaM, YKa3aHHBIM B

n. 1.2. Hacrosuero [TomoxxeHus, a TaKKe akThl , peryIMpyroIIHe UK

KOHTPOJIMPYIOLINE JOKYMEHTEI, YKa3aHHbIe B HACTOSILIEM ITyHKTE.

4. Pazpa6oTKa JIOKANbHLIX HOPMATHBHBIX aKTOB

4.1. TToIroToBKa TOKANBHOTO HOPMATHBHOTO aKTa BKIIIOYAET B ce0st U3yueHHe
3aKOHO/IATEeNBHBIX U HHBIX HOPMATUBHBIX aKTOB, JIOKA/bHBIX aKTOB 11IKOEL,
PETIAMEHTHPYHOLIMX TE BOMPOChI, KOTOPBIE MPE/oaragTest OTpasUTh B POCKTE HOBOTO

AKTa, U Ha TOM OCHOBE BHIGOD €ro BU/A, COAEPIKAHMS U MPECTABIEHHE €r0 B IMCEMEHHOM
dopme.

4.2. TIpOeKT NOKANBHOIO HOPMATUBHOIO aKTa MOJNEXKHUT 00S3aTeIbHON NPaBOBOH IKCNIEPTU3E U



[poBepKe Ha JMTEPATYPHYIO rPaMOTHOCTD, KoTopsie nposoaates Lkono# caMOCTOSTENBHO,
nu60o ¢ y4acTHeM NpPUBJIEYSHHBIX CHIEHHATHCTOB.

4.3 .T1poeKTbl JIOKATbHbIX HOPMATUBHBIX 2KTOB pa3palaThiBAOTCs N0 PELICHHIO JHpeKTopa
1LIKOJTEL, 3aMECTHTENEN ANPEKTOPA, KOJUICTHATBHEIX opraHoB ynpapsienns 11Kkosl.

4.4. JlokanpHble HOPMATHBHBIE aKkThl LIIKOBI MOTYT MPUHAMATECS OOLIHUM cobpaHueM
KOJLIEKTHBA, NEAArOTHYECKIAM COBETOM B COOTBETCTBHHU € ycragoM Llxospt — 0 peAMeTaM
WX BeleH¥s U KOMINETeHLMH.

4.5. TIpu NPUHATHH JOKANIBHBIX HOPMATHBHBIX AKTOB, 3aTParvBarolkX Npasa 00 y4arOIMXCS,
YUHTBHIBAETCS MHEHHUE 0GYHUaIOIIMXCS, POAUTENEH. T1pu NPUHATHU JIOKATbHEIX HOPMATHBHEIX
AKTOB, 3aTPArvBalOLIMX Npasa COTPYAHNUKOB 1Ix0161, yUUTHIBAETCS MHEHHME
TIpeICTaBUTEIIBHBIX OPTaHOB pa6oTHHKOB 1HIKOBI.

4.6. Drans! pa3pabOTKH MPOSKTOB JOKAIBHBIX HOPMATHUBHBIX aKTOB!

4.6.1.0mipe/iesienne Kpyra BONPOCOB, M0 KOTOPBIM TpeGyroTcs paspaboTKa, NPUHATHE 1
yTBepXKAeHNUE TOKATBHBIX HOPMATHBHBIX axKToB.

4.6.2.Co3nanue paboqe rpymniibl no pa3paboTKe 0Ka/IbHbIX HOPMATHBHDIX aktoB. Coctan
paGoueii rpyrne onpeaensieTes 1no pemenmo aupexropa Hlkosel, KOJIIETHaIbHBIX OPraHoB
ynpasnenus Lkonsl. Cocras paGoueit rpyrsl, CPOKU K MOPAAOK €€ paGoThl 3aKPETLIAETCS B
TIpHKa3e AUpeKTOpa 1 koJsl.

4.6.3. HazHaueHue OTBETCTBEHHOTO PYKOBOAUTEIA paboueli rpymniel, KOTOpBI# OyneT
KOOPAMHUPOBATD AEHCTBUA yHaCTHUKOB 1 KOHTPOJIMPOBATH YCTAHOBJIEHHEIC CPOKH
pa3paGoTKU JOKAIBHBIX HOpMATUBHBIX aKTOB.

4.7. IleaTenpHOCTb paboueH rpymibl 1o pa3paGoTKe MPOeKTa JOKaIbHBIX HOpPMaTHUBHBIX aKTOB:
pa3paGOTaHHbIH MPOEKT JIOKATBHBIX HOPMATUBHBIX aKTOB COTJIACOBBIBACTCA BCEMU
pa3paboTYMKaMH.

4.8. TIpoeKT NOKAJIBHOrO aKTa pasMelllacTes ua caiite 11Ixousl, cTeHae AT 00CYKAEHHA H
BHECEHMS! N3MEHEHHI ydacTHUKaMK 00pa30BaTelIbHbIX oTHomeruii Ha 1 mecay, 1o
JCTEIeHUM JAHHOTO CPOKA MPOEKT JIOKANBLHOTO aKTa nepenaércs B COOTBETCTBYFOLIMIA OpraH
caMOyIIpaBJIeHIS.

4.9. TTocte 0BCyxAEHHs B IOKQIbHBIM HOPMAaTHMBHBIH aKT BHOCATCS USMEHEHITA, nopaboTaHHbIA
TEKCT JIOKAJBHOTO HOPMATHBHOTO aKTa Mepe/lacTest B COOTBETCTBYIONIHM KOMIIETEHTHBIH
oprau ynpasaenus LHxonst, yIOJTHOMOYEHHBIH €ro MPUHUMATE.

4.10, OdopmeHHe JOKaIbHOrO HOPMATUBHOTO aKTa:

4.10.1. OhopMeHHe TOKANBHOTO HOPMATUBHOTO aKTa BHINOJIHAETCS B COOTBETCTBUM €
TpebOBaHUAMU «"ocy1apcTBEHHOM CHCTEMDI JOKYMEHTaLMOHHOTO 00ecTeHeHHA
ynpapenys. OCHOBHBIE NONOKCHHMA. O6mue TpebOoBaHUA K JOKYMEHTaM U ciyx6am
JIOKyMEHTALMOHHOTO 0becTieYeHIs», a TaKKe HOpMaMy «Y HUQULUPOBAHHOH CUCTCMBI
noKyMmeHTauuy. YauduuuposanHtas cueteMa OpraHu3aloHHO - pacrnopsAnTeIbHOH
nokymenTaiuu. Tpebopanus K ohopMIIEHHIO TOKYMEHTOB. TOCT P 6.30 -2003» (yTB.
IMocranopneHuem [oceranaapra Pocen OT 03.03.2Q083 N 65-cT «O NpuHATHH 1 BBEJICHUH B
JeiicTBYE rOCYAapCTBEHHOrO CTan/1apTa Poccuiickoit @eepariin).

4.10.2. CTpyKTypa JOKaJIbHOTO HOPMAaTUBHOTO aKTa JOJDKHA ofecnednpaTh JJOTHIECKOC
pa3BUTUE TEMBI IPABOBOTO perysiposanus. Eciin TpeGyeTcs pasbsCHEHNE yenei 1 MOTHBOB
[PUHATHS TOKANBHOTO aKTa, TO B POCKTE JaeTcs BCTYIMHUTENbHAs YacTh — npeambya.
TToNoXeH!s HOPMAaTUBHOTO XapaKkTepa B npeamOyTy HE BKIFOUAIOTCA.

4.10.3. CTpyKTypa JIOKaNbHOro HOPMATUBHOTO aKTa N10JKHA OBITh JIOTHYECKH 060CHOBaHHOM,
OTBEUAOLIEH LESIM 1 3a1a4am TPaBoBOro peryMpoBaHii, a TaKKe 00ecneunBaoILeH
IOrMYECKOe PA3BUTHE N TIPAaBHIIbHOC TIORUMAHKE JIAHHOTO JIOKAJIbHOTO aKTa.

4.11. Tlocsie NPUHATHSA JIOKABHOTO HOPMATHBHOTO akTa COOTBETCTBYHOIIUM KOMIETEHTHBIM
opraHowm [LIKosibl, TOKYMEHT NpeJICTaBIAETCS HA YTBEPKACHUE aupekropy KoL
IIpoueaypa yTBEepKACHHUs oOopMISETCSA NPUKA30M TI0 koe.

4.12. JJoxanbHBIH HopMaTHBHblﬁ aKT BCTy(aeT B CUITY C MOMEGHTa, yKa3aHHOTO B HEM, nubo, B
clydae OTCYTCTBHS TAKOro yKasaHus, Mo JcTeueHHn 7 KaJieHAapHbIX AHEW ¢ AaThl MPUHATHS
J@HHOTO JIOKaJIbHOTO aKTa.

5. IlpunsiTHe JOKAIbHBIX HOPMATHBHBIX aKTOB

5.1. JIoxanbHble HOPMATHBHBIE aKThI IPUHUMAIOTCA Cie LyOLIMMH KOMIIETEHTHBIMH OpraaMi
ynpaBIeHHUs UIkonst:



5.1.1. O61mmm cobpanuem padoTHMkoB [LIKONEl NpUHUMAIOTCH

[NpaBuna BHYTPEHHETO TPYOBOrO PACNoOPALKA W UHBIE JIOKAIBHBIC HOPMATHBHEIE aKTHI,
OTHOCSIIHECs KO BceM padoTHUKam LLKkobL.

5.1.2. Ilegaroruuyeckum coBeToM 11Ikoubl - TOKaIbHBEIE HOPMATUBHEIC AKTHI, COAEPHKAIINE
HOPMEI, PEryIUpyolue 06pa3oBaTeIHEIC OTHOLIEHHS 1 OPTaHK3aluio 00pasoBaTebHOro
npolecca, OLEHKY U yueT 06pa3oBaTe/IbHBIX JOCTHXEHHH yYallllXcs.

6. O3HaKoMJ/IeHHe YYACTHUKOB 00pa30BaTe/IbHbIX OTHOWIEHHH € JTOKAJIbHBIMH
HOPMATHBHBIMH AKTaMH

6.1. Pa6oTtHuku LIKossl B 06543aTeIbHOM MOPSAAKE JOMKHBI OBITh O3HAKOMJICHBI MO/ JIMTIHYIO
POCIIMCE CO BCEMM JIOKaJIbHEIMK HOPMAaTHBHBIMH aKTaMu, puHuMaeMbIMy B Lllkone 1
HEIOCPEeACTBEHHO CBSI3aHHBIMU C MX TPYAOBOM A€ATCIPHOCTRIO.

6.2. O3HaKOMJIEHHUE C JIOKAJILHEIMH HOPMATHBHEIMH aKTaMU 0QOPMIISETCS B BUI€ POCTIHCH
O3HAKOMJISIEMBIX JTMI1 C YKA3aHWEM JaTbl O3HAKOMJIEHHs MO0 Ha CAMOM JIOKAJIbHOM aKTe,
460 Ha OTACIBHOM JIUCTE O3HAKOMJIEHHUS, IPHIAraeMoM K HeMmy, JIM0O B OTAENbHOM
MypHase.

6.3. Tlopsa0k 03HAKOMJIEHUs! ponTe el (3aKOHHBIX NPECTAaBUTENEH) 00Yy4YarOIUXCs U
06yuaroMXcs ¢ IOKaJIbHEIMM HOPMATHBHBIMY aKTaMH 1pu nipueme B [lkoiy
pernamenTtupoBat B [IpaBunax npuema B Llxomy.

6.4. O3HaKOMJICHHE OOYUAIOLIUXCS, MX POAUTEeH (3aKOHHEIX NIPEACTABUTENEM]) C JIOKATBHEIMH
HOPMATUBHBIMH aKTaMH, KACAIOIUMHCS YKAa3aHHBIX Y4ACTHUKOB 00pa3oBaTe/IbHbIX
OTHOIIEHMH, NPUHATEIMH B MepHoA oOydeHus obyqatoiuerocs s [lkone, ocyuiecTBsercs
IyTeM pa3MeLleHHs] KOIHii IOKAIbHBIX HOPMAaTUBHEIX aKTOB Ha OGQHUIMAILHOM CaifTe B CETH
HntepHeT, Ha MHpopMalMonHoM cTeHze B LIIKorne, a Takke B X0fie MPOBeAEHUs cOOpaHHii
yuamuxcsi, cobpaHuil poaureneii (3aKOHHBIX MPeICTABUTENEH) 00yYarOUX .

6.5. JlokanbHble HOpMaTHBHBIE akTh! LIKosb! pasMelnaioTes Ha oduumanbHoM caiite koss! B
cetu «MIHTEpHETY.

7. A3meHeHHe 10KAJILHBIX HOPMATHBHLIX AKTOB

7.1. JlokaibHBEIC HOPMATHUBHEIE aKTHI ITOJUIEXKAT U3MEHEHHIO U JIOMOJTHEHHIO B CJICAYIOMIMX
cllyJasx:

- peopraHuzauus 60 usmMeHeHne cTpykTypsl LUKosbl, KOTOpOe BiedeT 3a coboi M3MEHEeHHe
HaWMeHOBaHus MO0 3a/ay U HAaNpaBJIEHUH AEATENbHOCTH;

- U3MEHEHHE 3aKOHOAaTeNIbCTRA Poccuiickoi Denepauiu;

- no yemotpenuto Hlkosnl. B aTom cityyae npuHMMaeMble JIOKalbHbIe HOPMAaTHBHbIE AKTHI HE
MOTYT YXY/ILIATh NOJOXEHHUs pabOTHUKOB, 00ydatouuxcs, UX poauTeei (3aKOHHbBIX
fpeacTaBuTeNeil) 110 CPaBHEHUIO C TPYAOBBIM 3aKOHOJATENBCTBOM, 3aKOHOAATEILCTBOM B
o6nacti 06pa30BaHMS, KONIEKTUBHBIMU JOTOBOPaMH, COMNTALIE HUAMH.

7.2.JloxanbHble HOPMATUBHEIE aKThl MOTYT OBITE M3MEHEHBI U JIOTIOJTHEHBI TOJIBKO NPUHATHEM
HOBOH peflaKLiuy JIOKAbHOTO HOPMATHBHOTO AKTa B NQAHOM 00BEeMe MyTeM YTBEPXKAEHHs
HOBOTO JIOKaJIbHOTO HOPMAaTUBHOTO aKTa,

8. OT™MeHa J10KaJbHBIX HOPMATHBHBIX AKTOB

8.1.0cHOBaHUA AN OTMEHEI JIOKAJIbHBIX HOPMATHBHEIX aKTOB 11IKO/BI ABJISIIOTCS:

-MCTeYEHHE CPOKa IeHCTBUA JOKAIBHOTO HOPMATHBHOIO aKTa (€C/M IpH pa3paboTke ero 6L
OMpeJIeNIeH MEPUOA €T0 ACHCTBYA);

-BCTYILIEHHE B CHITY 3aKOHA WJIK APYTroro HOPMaTUBHOTO MPaBOBOTO aKTa, COASPIKALIETO HOPMEI
TPYIOBOTO TIPaBa, KOJNJIEKTUBHOTO A0TOBOPA, COTJIAUIEHHs], KOT/la yKa3aHHBIE aKThI
YCTaHABJIMBAIOT 60Jiee BEICOKUIA YpOBEHb rapaHTUi pabOTHHUKAM 110 CPABHEHHIO €
JNEMCTBOBABILIUM JIOKAJbHBIM HOPMATHBHEIM 2KTOM.



